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1 Copies may be obtained, at cost, from the 
National Technical Information Service, 5285 
Port Royal Road, Springfield, VA 22161. 

of the likely cost and obtain satisfac-
tory assurance of full payment. This 
fee declaration generally applies when 
the requester has a history of prompt 
payments, however, an advance pay-
ment may be required of an amount up 
to the full estimated charges in the 
case of requesters with no history of 
payment. 

(e) Where a requester has previously 
failed to pay a fee charged within 30 
calendar days from the date of billing, 
DCAA organizational elements may re-
quire the requester to pay the full 
amount due, plus any applicable inter-
est or demonstrate satisfaction of the 
debt, and to make an advance payment 
of the full amount of estimated fees, 
before processing begins on a new or 
pending request. 

(f) After all work is completed on a 
request, and the documents are ready 
for release, DCAA organizational ele-
ments may request payment before for-
warding the documents if there is no 
payment history on the requester, or if 
the requester has previously failed to 
pay a fee in a timely fashion (i.e., with-
in 30 calendar days from the date of 
billing). Documents may not be held 
for release pending payment from re-
questers with a history of prompt pay-
ment. 

(g) The administrative time limits 
for responding to a request will begin 
only after the DCAA organizational 
element has received an adequate dec-
laration from the requester stating a 
willingness to pay fees, and satisfac-
tion that all outstanding debts have 
been paid. 

(h) DCAA organizational elements 
can bill requesters for services pro-
vided in responding to a request. Pay-
ment of fees may be made by personal 
check, bank draft drawn on a U.S. 
bank, or by U.S. Postal money order. 
All payments of this type are to be 
made payable to the U.S. Treasurer. 

(i) Aggregating requests. Occasionally, 
a requester may file multiple requests 
at the same time, each seeking por-
tions of a document or documents, 
solely to avoid payments of fees. When 
a DCAA organizational element reason-
ably believes that a requester is at-
tempting to do so, the DCAA organiza-
tional element may aggregate such re-
quests and charge accordingly. One ele-

ment to be considered would be the 
time period in which the requests have 
occurred. In no case may DCAA organi-
zational elements aggregate multiple 
requests on unrelated subjects from 
one requester. 

(j) Fee waivers. (1) The determination 
to waive fees is at the discretion of 
IDAs designated in this rule. When di-
rect costs for a FOIA request total the 
automatic fee waiver threshold, or is 
less, fees shall be waived automatically 
for all requesters, regardless of cat-
egory. 

(2) Documents will be furnished with-
out charge, or at a charge reduced 
below fees assessed to the categories of 
requesters, when the IDA determines 
that a waiver or reduction of fees is in 
the public interest because furnishing 
the information is likely to contribute 
significantly to public understanding 
of the operations of DCAA, and is not 
primarily in the commercial interest of 
the requester. DCAA organizational 
elements should refer to DCAAP 5410.14 
for factors to consider in applying fee 
waivers due to public interest. Each fee 
decision must be considered on a case- 
by-case basis and upon the merits of 
the information provided in each re-
quest. When the question of whether to 
charge or waive the fee cannot be 
clearly resolved, DCAA organizational 
elements should rule in favor of the re-
quester. 

APPENDIX A TO PART 290—DCAA’S 
ORGANIZATION AND MISSION 

(a) Purpose. This section implements 5 
U.S.C. 552 by describing the central and field 
organizations of DCAA. 

(b) Origin and Authority. DCAA was estab-
lished by the Secretary of Defense under De-
partment of Defense (DoD) Directive 5105.36 1 
(32 CFR part 357) and began operating on 
July 1, 1965. Its Director reports to the 
Comptroller of the Department of Defense. 

(c) Objective. Assist in achieving the objec-
tive of prudent contracting by providing DoD 
officials responsible for procurement and 
contract administration with financial infor-
mation and advice on proposed or existing 
contracts and contractors, as appropriate. 

(d) Mission. (1) DCAA performs all nec-
essary contract audits for the Department of 
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Defense, and provides accounting and finan-
cial advisory service regarding contracts to 
all DoD components responsible for procure-
ment and contract administration. These 
services are provided in connection with ne-
gotiation, administration, and settlement of 
contracts and subcontracts. It also furnishes 
advisory contract audit service to a number 
of other government agencies under agree-
ments between the Department of Defense 
and such agencies. 

(2) DCAA audits contractors’ and sub-
contractors’ accounts, records, documents, 
and other evidence; systems of internal con-
trol, accounting, costing, estimating, and 
general business practices and procedures to 
give advice and recommendations to pro-
curement and contract administration per-
sonnel on: acceptability of costs incurred 
under cost, redetermination, incentive, and 
similar type contracts; acceptability of esti-
mates of costs to be incurred as represented 
by contractors incident to the award, nego-
tiation, and modification of contracts; and 
adequacy of contractors’ accounting and fi-
nancial management systems and estimating 
procedures. DCAA also performs post-award 
audits of contracts for compliance with the 
provisions of Public Law 87–653 (Truth in Ne-
gotiations), and reviews contractor compli-
ance with the Cost Accounting Standards. 

(3) DCAA assists responsible procurement 
or contract administration activities in 
their surveys of the purchasing-procurement 
systems of major contractors; and cooper-
ates with other DoD components on reviews, 
audits, analyses, or inquiries involving con-
tractors’ financial positions or financial and 
accounting policies, procedures, or practices. 
DCAA also maintains liaison auditors at 
major procuring and contract administration 
offices and provides assistance in the devel-
opment of procurement policies and regula-
tions. 

(e) Composition. (1) DCAA consists of five 
major organizational elements: A Head-
quarters and five regions. The five regional 
offices manage over 400 field audit offices 
(FAOs) and suboffices located throughout 
the United States and overseas. An FAO is 
identified as either a branch office or a resi-
dent office. Suboffices are established by re-
gional directors as extensions of FAOs when 
required to furnish contract audit service 
more economically. A suboffice is dependent 
on its parent FAO for release of audit reports 
and other administrative support. 

(2) The Headquarters located at Fort 
Belvoir, Virginia consists of: 

(i) The Director who exercises worldwide 
direction and control of DCAA. 

(ii) The Deputy Director who serves as 
principal assistant to the Director and acts 
for the Director in his absence. 

(iii) The Assistant Director, Operations, 
authorized to act for the Director and Dep-
uty Director in their absence, is responsible 

for staff functions related to audit manage-
ment, and technical audit programs, super-
vises the Defense Contract Audit Institute 
and the Technical Services Center in Mem-
phis, Tennessee and the procurement/con-
tract administration liaison offices. 

(iv) The Assistant Director, Policy and 
Plans, is responsible for audit policy and pro-
cedures and related liaison functions. 

(v) The Assistant Director, Resources, is 
responsible for the programs and procedures 
related to the management and administra-
tion of resources required to support the 
audit mission. 

(vi) The General Counsel provides legal and 
legislative advice to the Director and all 
members of the Agency staff. 

(vii) The Executive Officer performs a vari-
ety of special projects and assignments for 
the Director and Deputy Director. 

(viii) The Special Assistant for Quality re-
views the Agency’s compliance with estab-
lished audit quality control standards, poli-
cies, and procedures and other internal con-
trol requirements. 

(3) Regional offices are located in Smyrna, 
GA; Lowell, MA; Irving, TX; La Mirada, CA; 
and Philadelphia, PA. Regional directors di-
rect and administer the DCAA audit mission, 
and manage personnel and other resources 
assigned to the regions; manage the contract 
audit program; and direct the operation of 
FAOs within their region. Principal elements 
of regional offices are the Regional Director, 
Deputy Regional Director, Regional Audit 
Managers, Regional Special Programs Man-
ager, and Regional Resources Manager. 

(4) A resident office is established at a con-
tractor’s location when the amount of audit 
workload justifies the assignment of a per-
manent staff of auditors and support staff. A 
resident office may also perform procure-
ment or contract administration liaison 
functions. 

(5) A branch office is established at a stra-
tegically situated location within the region, 
responsible for performing all contract audit 
service within the assigned geographical 
area, exclusive of contract audit service per-
formed by a resident or liaison office within 
the area. A branch office may also perform 
procurement or contract administration liai-
son functions. 

(6) If requested, a DCAA liaison office is es-
tablished at a DoD procurement or contract 
administration office when required on a 
full-time basis to provide effective commu-
nication and coordination among procure-
ment, contract administration, and contract 
audit elements. Liaison offices assist in ef-
fective utilization of contract audit services. 

[56 FR 49685, Oct. 1, 1991, as amended at 60 FR 
35699, July 11, 1995; 64 FR 1131, Jan. 8, 1999] 
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